
 

 

 

 

 
 

 

 
Hart Voluntary Action Limited   

 

JOB DESCRIPTION 
 

 

TITLE: Senior Counsellor 
 
ACCOUNTABLE TO: Counselling Services Manager 
 

STAFF REPORTING:  Nil 
 
PROJECT: 121 Adult Mental Health 

   
CONTEXT 
The principal role of Hart Voluntary Action (HVA) is to promote and foster the health and well-being 
of the voluntary sector throughout Hart District. This is achieved through the delivery of three key 
functions: community development, membership support and volunteer brokerage.  Additionally, 
as part developing services for the community, HVA has a role in identifying unmet needs and gaps 
in provision which it addresses through a number of projects. These roles/functions are delivered 
by a mixed team of full-time and part-time staff and volunteers, overseen by a Board of Trustees, 
themselves all volunteers.    
 
121 Adult Counselling is a pilot project currently being developed to meet a need in the Hart District 
for adults who are at risk of suicide.  The aim is to provide a Counselling Service for adults in the 
Hart District who have been identified as being at risk and helping them through this time.  The 
service will only see clients who fall under primary mental health.  The Senior Counsellor will be part 
of a team, which will include volunteers, who provide this service.    
 
TASKS:  
The key tasks of this post are: 

 To carry out initial assessments of clients. 
 To carry out up to 20 sessions of counselling with adults in the district of Hart 

 To keep appropriate client notes and statistics required by HVA. 
 To inform the Counselling Services Manager of any referrals required and provide the 

necessary information for those referrals or correspondence with other professionals when 
required, including GP’s and adult services. 

 To provide counselling sessions throughout the year. 
 To attend and contribute at the monthly clinical GROUP supervision sessions (for 1-4 

clients) and fortnightly clinical GROUP supervision sessions (5+ clients) provided by 121 
Adult Counselling.  This is a condition of employment with HVA.   

 To attend external supervision in accordance with British Association of Counselling and 
Psychotherapy (BACP) / UK Council for Psychotherapy (UKCP).  This will be self-funded. 

 To work within BACP or UKCP framework and code of ethics. 
 To ensure that you have valid insurance in place which covers your work as a Counsellor. 

 



 

 

 

 

Within these generic tasks are the following specific tasks: 
 To provide a minimum number of counselling sessions per week as per the employment 

contract as agreed with the Counselling Services Manager.  A session consists of 60 
minutes: 50 minutes will be client counselling time and 10 minutes for note recording and 
preparation for next client.  Initially this will be for 2 sessions per week. 

 Bring counselling to an appropriate end within 20 sessions.  If this is not possible then 
permission to extend this must be sought from the Counselling Services Manager. 

 To conduct the initial assessments as needed. 
 Complete client paperwork and ensure this is passed to the Counselling Services Manager. 
 To update the Counselling Services Manager of Administration Assistant on client 

attendance each week. 
 To act within the code and ethics of the BACP and to follow the policies and procedures of 

Hart Voluntary Action. 
 To work as part of a team.   
 To carry out such duties and responsibilities as 121 Adult Counselling may require from 

time to time. 
  

PERSON SPECIFICATION  
 

 Attribute Weighting 

1 
Educated to a minimum of level 4 in counselling with at least two years 
post qualifying experience. 

Essential 

2 
British Association of Counselling and Psychotherapy (BACP) Membership 
and Accreditation 

Essential 

3 Proven experience of delivering counselling to adults Essential 

4 Proven experience of carrying out initial client assessments Essential 

5 Proven experience of working with clients that are suicidal Essential 

6 
Ability to build a rapport with the client and be flexible enough to adapt 
your counselling style to meet the clients need. 

Essential 

7 
Discretion, ability to set and keep boundaries, and understanding of the 
importance of confidentiality 

Essential 

8 Experience of carrying out risk assessments Essential 

9 Car Driver and access to own car Essential 

10 
Ability and willingness to work as part of a team and to work on own 
initiative 

Important 

11 Good interpersonal skills Important 

12 Knowledge of or experience of working with the voluntary sector Desirable 
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